State of Colorado

FISCAL RULES

EFFECTIVE DECEMBER 1, 2001

Department of Personnel & General Support Services
Division of Finance and Procurement
Office of the State Controller
1525 Sherman Street, Suite 250
Denver, CO 80203
303-866-3281



STATE OF COLORADO FISCAL RULES

CHAPTER 1: ACCOUNTING

FISCAL RULE

Accounting Principles and Standards

Use of the State Financia System

Accessto the State Financial System

Automated Interfaces with the State Financia System
State Financia System Security

State Agency Accounting Systems

Delegated Signature Authority

Pre-Audit Responsibility for Accounting Documents
and Financial Transactions

Reporting Theft or Embezzlement

Accountability and Capitalization of Equipment

CHAPTER 2: DISBURSEMENT

FISCAL RULE

Propriety of Expenditures
Commitment Vouchers
Receiving Reports
Purchase Discounts

Interest Payment on Delinquent Payables

NUMBER

1-1

1-2

1-3

1-4

1-5

1-6

1-7

1-8

1-9

1-10

NUMBER

2-1

2-2

2-3

2-4
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Interagency Purchases and Payments 2-6
Official Functions and Training Functions 2-7
Miscellaneous Compensation and Other Benefits (Perquisites) 2-8
Moving and Relocation 2-9
Encumbering of Commitments 2-10

CHAPTER 3: CONTRACTS

FISCAL RULE NUMBER

State Contracts 31

CHAPTER 4: PROJECTS

FISCAL RULE NUMBER
Capital Construction Administration 4-1
Capital Construction Projects 4-2
Capital Construction Project Retainage 4-3

CHAPTER 5: TRAVEL

FISCAL RULE NUMBER

Travel 51
Appendix A - Maximum Allowable Mea Per Diem Rates for CONUS Travel
Appendix B - Maximum Allowable Meal Per Diem Rates for Travel to Alaska,
Hawaii, the Commonwealths of Puerto Rico and the Northern
Marianalslands, and Possessions of the United States.
Appendix C - Maximum Allowable Meal Per Diem Rates for Travel to Foreign
Countries.
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CHAPTER 6: CASH

FISCAL RULE

Cash Receipts and Deposits

Change Funds and Petty Cash Funds
Imprest Cash Accounts and Bank Accounts
Entertainment Expense Bank Accounts
State Treasury Loans and Advances
Refunds and Reimbursements

Checks Returned for Insufficient Funds

Federal Cash Management

CHAPTER 7: BUDGET

FISCAL RULE

Cash and Custodia Funds
Quarterly Allocation of Appropriations (Repealed 7/1/97)
Expiration and Rollforward of Appropriations

Overexpenditures and Required Reporting

CHAPTER 8: REPORTING

FISCAL RULE

Financial Statements
Quarterly Financial Reporting
Cost Allocation Plans

Accounts Recelvable Reporting

NUMBER
6-1
6-2
6-3
6-4
6-5
6-6
6-7

6-8

NUMBER
7-1
7-2
7-3

7-4

NUMBER
81
8-2
8-3

8-4
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CHAPTER 9: PAYROLL

FISCAL RULE NUMBER

Use of the State Payroll System 9-1

Direct Deposit Payroll for State Employees Paid
on the State Payroll System 9-2

Final Pay for a Terminating State Employee 9-3
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The Purpose, general Statutory Authority, standard Definitions, Applicability,
Responsibility and Administrative Hardship that are contained on page vi of
these Rules are applicable to each of the State Fiscal Rules and should be
attached to any Rulethat is separated from the State of Colorado Fiscal Rules.
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PURPOSE
The purpose of these Fiscal Rules is to set forth policies for State Agencies concerning internal
controls, accounting policies, and financial reporting for the State of Colorado.
STATUTORY AUTHORITY
The State Controller’s Office was created by Colorado Revised Statutes. Part 2, Title 24, Article
30, C.R.S. lists the powers and duties of the State Controller and is incorporated as a reference into
each of these State Fiscal Rules.
DEFINITIONS
The following definitions are incorporated into each of these State Fiscal Rules:
State Agency - A department, divison, section, unit, commission, board, bureau, college,
university, or ingtitution in Colorado State Government created by law, executive order, or any

other authority.

State Financial System - The official financial system for the State of Colorado as prescribed by
the State Controller.

APPLICABILITY
These Fiscal Rules are applicable to al State Agencies, to all employees of the State, and to all
fundsin the executive branch of State Government.
RESPONSIBILITY

It is the responsibility of the chief executive officer of each State Agency to ensure compliance with
these Fiscal Rules.

ADMINISTRATIVE HARDSHIP
Should any of these Fiscal Rules create undue administrative or financial hardship on a State
Agency, a written request for exemption and/or dternative policy may be submitted by the State

Agency's chief fiscal officer to the State Controller with notification to the State Agency’s chief
executive officer.
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